Classroom Information
For the Teacher Intern
Teacher Intern                                                       School                                                                              

Supervising Teacher                                                                                                                                  

Subject Area(s)                                                     Grade Level(s)                                                          

This form has been prepared to assist you in gathering helpful information from your supervising teacher during the first few days of your teaching internship experience. 

1.   Obtain the following:

a. List(s) of students (note any medical or special problems) 

b. Class schedule

c. Seating charts

2. Titles, authors and publishers of textbooks and other published materials used in the classroom:

3. List curriculum guides used:

a. State

b. Local

4. Procedures for obtaining resource material:

a. Library

b. Central Office

c. Outside of School

5. Indicate which of the following technological and audio-visual resources are available for use in the classroom.

a. Instructional Technology? Audio-Visual Media

	
Overhead Projector
	
Filmstrip Projector

	
Video Cassette Recorder/DVD Player
	
16mm Projector

	
Television
	
Camera

	
Calculators
	
Graphing Calculators

	
Camcorder
	
Other


b. Information Technology

	
Computer
	
Digital Camera

	
Internet/Email
	
Digital Camcorder

	
Ethernet
	
Digital Tape Recorder

	
Liquid Crystal Display (LCD) Project Unit
	
LCD Panel

	
VGA to TV Connectors
	
Video Conferencing 

	
Presentation Software (E.g., Hyperstudio, 
	
Scanner

	
Power Point)

	

	
Web TV
	
Other


6.    List information kept in the students cumulative folders (report cards, test scores, medical records, etc.)

7. Collect samples of forms used in the classroom and describe procedures for using each form.

a.    Assignment of textbooks

b. Absentee records

c. Lunch

d. Other

8. Briefly describe policies for homework and makeup work:

a. Homework

b. Makeup work

9. List classroom rules:

10.   List possible rewards and consequences for classroom use:
11. Describe how teacher communicates with parent student learning including methods for sharing data and information: 

12. List parent involvement activities carried out by teacher:

13. Note any additional information provided by the supervising teacher:
