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TEACHING INTERNSHIP APPLICATION PACKET 

SPRING 2012
Office of Clinical/Field-Based Instruction, Licensure, and Outreach (OCFBI)
College of Education

1000 Highway 19 North, Meridian, MS  39307

http://meridian.msstate.edu/diveducation/teacher_internship_forms.html
Instructions for Completing the Application

1. APPLICATION MUST BE TYPED. HANDWRITTEN, EMAILED, OR FAXED APPLICATIONS WILL NOT BE ACCEPTED. 
The application is available at the following website: http://meridian.msstate.edu/diveducation/teacher_internship_form_files/ApplicationSpring2012.pdf
The instructions and the application can be downloaded in a pdf document.  

2. EDUCATIONAL STATEMENT:  Two pages maximum, double-spaced, Times New Roman, name included in upper right-hand corner of each page.  This statement provides an opportunity to introduce yourself to the classroom mentor teacher.  The educational statement should include the following: 
· Introduction of yourself 

· Experiences working with children/youth and factors that influenced your interest to become a teacher

· Philosophy of teaching (including strategies you would use) 

· Long-range goals as an educator 

· Personal skills, special interests, and activities 
3.
Submit THREE copies of the application to Suzanne Parker, Division of Education, MSU-Meridian, stapled in the following order:

· Teacher Intern Personal Data Form for School District- Completed and Signed by Applicant
· Educational Statement (2 pages)
Submit ONE copy of the following:

· Teaching Internship Application, Checklist for Application Packet, and Teaching Internship Placement Request - Completed and Signed by Applicant 

· Praxis II (PLT and Specialty Area test) - Scores or Verification of Registration for Both Tests
· Teacher Intern/Advising Agreement - Signed by Applicant and Advisor

Two copies of the teacher intern personal data form and educational statement will be forwarded to the school district's administrative office.  During the assignment process, the personal data form and statement will be sent to the classroom mentor teacher(s). 

Keep yourself a copy of the entire application. 

4. The local address, phone number, and email must be kept current. In the event that your name, address, phone number, or your email changes, notify the Division of Education, MSU-Meridian, as soon as possible.
 5.
Applications are due on or before Friday, October 28, at 5:00 p.m. Schedule an appointment with your advisor immediately and submit your application before the final due date. Completed applications signed by advisors must be submitted IN PERSON to Suzanne Parker in the Education Division. Advisors are not responsible for submitting applications. Applications and placement requests will be discussed when applications are submitted. 
Eligibility for Teaching Internship

After the application is submitted, the OCFBI staff will check eligibility for internship. Eligibility is based on the criteria listed below including the specific professional education and methods courses required for each major. The OCFBI staff will submit a checklist to your department indicating the status of your eligibility. It is your responsibility to obtain the completed checklist from your departmental file and review it with your advisor during preregistration. You should keep in close contact with our office and your advisor regarding GPA requirements and eligibility for the internship.   

To be eligible for the teaching internship, students must:

1. Maintain an overall GPA of 2.5 or higher.  Students not eligible at the time of initial screening may become eligible with courses completed this semester.  Final eligibility (2.5 GPA overall) will be determined through screening at the end of the semester prior to the internship.

2. Complete all professional education courses and methods courses with a minimum grade of "C" prior to the internship semester.   

3. Take and pass Praxis II (Principles of Learning and Teaching and Specialty Area tests) prior to admission to the teaching internship or present evidence of registration or score report to the Education Department at the time of application for the internship. Passing scores are required for licensure.. Check the test handout provided by OCFBI and the Praxis website for test dates (www.ets.org/praxis). When registering online make sure to indicate the MSU recipient code (R1480), MSU-Meridian (R3336), and the Mississippi Department of Education (R7599). ETS will send scores online.  Print several color copies of the score report to use for licensure purposes.  Copies of individual score reports are not available through the College of Education. 

Note:  You must have a minimum grade of “C” or better in all content area courses to meet graduation requirements.  It is your responsibility to check content grades with your advisor.  

Placement Procedures and Policies

Indicate three school districts where you prefer to complete the teaching internship.  Please see the approved district list attached to this application. 
OCFBI makes every effort to place interns in one of the three preferred locations.  This is not always possible; placement location may be affected by any of the following: 

· Teacher interns will NOT be placed in schools where there is a potential conflict of interest including but not limited to schools where interns:

· Have a spouse or other family member employed

· Have children or other family members in attendance

· Have attended yourself as a K-12 student

· Have a family member on the school board

· Opportunities available to provide interns with a quality field experience, including but not limited to: 

· Number of qualified public school teachers willing to host teacher interns in a specific semester and content area 
· Number of teacher interns a district allows teachers to host in a given year 

· Approval of the principal or director at the site 

· Established contracts with a school district 

· Distance from campus

· University supervision

Due to the availability of qualified teachers, distance from campus, university supervisory requirements and the number of teacher interns in each major requesting the same district, interns cannot be assured of obtaining the first choice of district. Take this into consideration when planning living accommodations. Once placement requests have been submitted to school districts, changes will only be made in extreme situations.    

Do not contact school districts or schools to make your own intern arrangements or to discuss your placement. The OCFBI makes the final decision on all placements. Teaching internship assignments are made in terms of providing the best experience possible. 

When all placements have been tentatively approved, interns will receive confirmation of placement assignments.  Official notification of placements will be mailed in December.  

General Information

1.
If for any reason you are not able to complete internship during the semester indicated on the application, let our office know immediately (e.g., GPA requirements not met, withdrawal from university, illness, etc.). Withdrawals from the internship affect the school districts.  Failure to notify the OCFBI at least two weeks prior to the beginning of the semester that you are unable to complete the internship will jeopardize a future internship placement.  If you withdraw, you must reapply the next semester.   

2. 
The teacher internship experience consists of 15 semester hours which includes the teaching internship and classroom management or seminar. It is your responsibility to register for the internship and classroom management or seminar. No coursework other than the 15 internship/seminar hours can be taken during the internship semester. Any correspondence or online courses you are currently enrolled in must be completed prior to the internship; no correspondence/online courses may be taken during the internship semester. Any "Incompletes" must also be cleared up prior to the internship semester.

3.
Orientation and professional seminar will be held on the MSU campus two days prior to the beginning of the internship semester (January 9-10, 2012). All teacher interns must be present during these two days. Do not make other appointments during this time. Teacher interns report to assigned schools on Wednesday, January 11, 2012. Interns complete one placement or two placements depending on the major. Classroom management/seminar meets throughout the semester. During the experience, the daily schedule, holidays and other breaks will be the same as the school district where the internship is being completed. The internship ends on May 10 and graduation is May 11.
4. Interns are required to keep the working hours of a regular teacher during the internship semester.  Interns are only allowed three absences during the entire semester. If a teacher intern is absent more than three days, it may be necessary to extend the internship semester.  Interns should not abuse this policy by being absent when it is not absolutely necessary. The decision to extend the internship experience will be made jointly by the university supervisor and the Director of the OCFBI.  

5.
Teaching internship is a full-time academic responsibility. Be prepared to devote time and energy to internship duties and provide the best possible instruction and learning environment for the students. Outside employment or activities may impede teaching performance and is highly discouraged.

6. Teacher interns are expected to adhere to high ethical standards and understand and apply practices and behaviors characteristic of a professional teacher.   Failure to exhibit honesty and professionalism will result in serious consequences.

PLEASE SAVE THIS INFORMATION FOR REFERENCE


TEACHING INTERNSHIP APPLICATION

MSU Meridian – Division of Education
Spring 2012
	PERSONAL DATA 
	APPLICATION #

	Ms. (      Mrs. (      Mr. (
	First Name
	Middle/Maiden
	Last Name

	Major
	9-Digit Student ID#:
	netID

	Email (most often used)  
	Cell Phone  

	Please check the preferred mailing address.

	Local Address     (
	Permanent Address    (

	Street Address
	Street Address

	City
	City

	State
	Zip
	State
	Zip

	Local Area Code/Phone
	Permanent Area Code/Phone

	Elementary and High Schools Attended




CHECKLIST FOR APPLICATION PACKET

The application packet must include:

THREE stapled copies in the following order:


( 
TEACHER INTERN PERSONAL DATA FORM FOR SCHOOL DISTRICT - Completed and Signed by Applicant

(
EDUCATIONAL STATEMENT - Proofed and edited for errors.  Must be word processed double spaced, and two



pages or less.  Include name in the upper right-hand corner of each page.
ONE copy of the following:


(
TEACHING INTERNSHIP APPLICATION, Checklist for Application Packet and TEACHING INTERNSHIP 



PLACEMENT REQUEST - Completed and Signed by Applicant

(
teacher intern/advising agreement - Completed and Signed by Applicant and Advisor

(
Praxis II PLT - Scores or Verification of Registration for Test


(
Praxis II Specialty Area - Scores or Verification of Registration for Test

TEACHING INTERNSHIP PLACEMENT REQUEST
MSU Meridian – Division of Education
Spring 2012
PLACEMENT REQUEST INSTRUCTIONS 

Provide three school districts in order of preference from the local school district list or the AOCE school district list.  When choosing districts, please refer to the guidelines stated under Placement Procedures and Policies in the instructions for completing the teaching internship application.
	1.
	

	2.
	

	3.
	

	Reason for selecting 1st choice and any other information relevant to your placement choices:



	Do you have relatives attending or employed in districts chosen?

Yes  (     No  (
	If you selected yes, please provide explanation (who, what relationship, and school/grade level):



	List all schools, grade levels, and teachers where you completed practicum/methods/block experience:

	

	

	


GRADE LEVELS AND NUMBER OF PLACEMENTS  

Please provide your preferences for grade levels and required placements within the following guidelines:

· Elementary education majors will have one or two placements.  The placement(s) will be K-4 or 4-8 depending on the grade level where placed in the Elementary Methods Block (e.g., will be placed in upper grade placement if received lower grade placement in Elementary Methods Block). 
· Special education and physical education majors must choose an elementary and a secondary placement.  
· Secondary education majors may choose one or two placements; two placements are recommended.  
· Internships across a range of grade levels provide a greater variety of experiences and job options for all interns.  We suggest that you choose grade levels other than those you had experience with during practicum and methods courses.
Teaching Internship Placement Request, Page 2
	Elementary Education Majors

 (one placement – must choose upper or lover grade level depending on placement in Elementary Methods Block)

	One Placement (must choose grade level different from Block placement):
	                  K-1 (    or     2-4 (        4-6  (     or     7-8  (

	Indicate if major  is:
	K-6, 7-8  (     OR     N-1, K-3  (
	Concentration areas:            


	Special Education, Teaching/Coaching Education Majors

(two placements required)

	Must choose grade level preference for one placement:

K-1 (     or      2-4 (     or      5-6  (
	Must choose grade level preference for other placement:

7-8  (      or     9-12  (


	Secondary, Technology, Music, Agriculture, and Human Sciences Education Majors

(can choose one or two placements)

	One Placement Preferred:      
	choose one
7-8  (   or   9-12  (
	OR
	Two Placements Preferred:       
	7-8 and 9-12  (
	OR
	For Music Education ONLY If Two Placements Preferred:
	choose one

K-6 and 7-8  (
K-6 and 9-12  (
7-8 and 9-12  (


	

	I am willing to accept the assignment determined by the Office of Clinical/Field-Based Instruction, Licensure, and Outreach to be in my best interest and within the resources that are available to provide proper supervision and a quality teaching internship experience. I understand that I am not permitted to arrange my own internship placement and that I am not guaranteed a placement location of my preference. I have disclosed on the application any information relative to the placement or special needs I have. I have not requested to be placed in a district where relatives are employed or attend, a school my children attend, or a school I attended as a K-12 student. My teaching internship application is complete and the information given in my application is true to the best of my knowledge.

________________________________________________________________                     __________________________

Intern Signature                                                                                                                           Date



TEACHER Intern/ADVISING Agreement
SPRING 2012
	Ms. (      Mrs. (      Mr. (
	First Name
	Middle/Maiden
	Last Name

	Major:
	9-Digit Student ID#:
	netID:


TEACHER INTERN 

I have read all the information in this packet and will abide by the eligibility/GPA requirements, placement instructions and procedures, and other responsibilities described in this application.  I understand that I will not be eligible for the teaching internship if I do not meet all of the stated requirements by the end of the semester preceding the internship.  I understand that submission of an application does not assure that I will be able to participate in a teaching internship for the semester I am requesting.  

I understand I must take the Praxis II tests (PLT and Specialty Area) prior to admission to the teaching internship and that I must obtain passing scores on the Praxis II tests to be eligible for an educator’s license.

I will meet with my advisor during preregistration to review the completed internship eligibility checklist and to determine what I lack for graduation. I acknowledge that the internship is a full-time commitment and I cannot take additional coursework while completing the internship, including on-line, directed individual study, correspondence, or courses at another university.

I will notify the Office of Clinical/Field-Based Instruction, Licensure, and Outreach immediately if I become aware that I am not eligible for the internship or do not plan to complete the internship (e.g., insufficient GPA, “D” in required course, medical, withdrawal from university, etc.).  

I understand that I must follow the established calendar for orientation and the teaching internship experience.  During the experience, the daily schedule, holidays, and other breaks will be the same as the school district where I am completing my internship.

I understand that professional conduct is required throughout the teaching internship experience. Failure to exhibit honesty and professionalism will have serious consequences.
___________________________________________________________

___________________

Intern Signature








Date

ADVISOR

I recommend the above applicant for admission to the teaching internship. This applicant has an overall GPA of 2.5 or higher and has completed all professional education courses and content area courses (applied toward graduation) with a grade of “C” or higher.
___________________________________________________________

___________________
Advisor Signature








Date

TEACHER INTERN PERSONAL DATA FORM FOR SCHOOL DISTRICT

Spring 2012
MSU Meridian – Division of Education
1000 Highway 19 North, Meridian, MS  39307
Email: http://meridian.msstate.edu/diveducation/teacher_internship_forms.html
Email:  sparker@meridian.msstate.edu
	Ms. (       Mrs. (       Mr. (
	First Name
	Middle/Maiden
	Last Name

	Major
	netID

	Email (most often used)  
	Cell Phone  

	Local Address
	Permanent Address

	Street Address
	Street Address

	City
	City

	State
	Zip
	State
	Zip

	Local Area Code/Phone
	Permanent Area Code/Phone

	Elementary and High Schools Attended



	Date of High School Graduation
	Semester/Year Enrolled at MSU
	MSU Graduation Date

	Other Colleges Attended Prior to MSU



	

	__________________________________________________________        _______________________

Intern Signature                                                                                                                                        Date


